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1. [lepeyeHb KOMIETEHIIMI C YKA3aHUEM ITANOB UX ()OPMHUPOBAHUSA U ONMCAHUE MOKA3aTeJ el 1 KPpUTEPUEB OLIEHUBAHUS KOMIIeTEHIIMA HA
PAa3JIMYHBIX 3Tanax ux GopMHUPOBaAHNS, ONIMCAHNE LKA OLleHUBAHUS

dopmupyemas Pesyabrarsl  Iloka3zaresu v KpUTEpUM OLEHUBAHMS Pe3YJbTATOB 00YUYeHHS M0 TUCHHUIIJIMHE Bun
KOMIleTeHI U (¢ 00yuyeHus no (Moay10) OLIEHOYHOT0
yKa3aHHeM Ko/a) AUCHUILINHE cpeacTBa
(Moay.110)
1 2 3 4
Hey/. YIOBJI. X0pO1I0 OTJIMYHO
CrocoOHOCTHIO 1 oranm: 3nanus = OTcyTCcTBHE Hemnonnsie OmpenienieHHbIC CdhopmupoBanabie | YCTHBIN OMpoOC.
OpraHU30BaTh CBOIO PaboTy 3HAHUH. MpEJICTaBICHUS O | MPOOesbl B 3HAHUAX. CHCTEMaTHYECKHE
paay TOCTHKCHUS METOJIaX B MIPEJICTABJICHHUS B
IIOCTABJICHHEBIX LIeJIEeN U MpeIMETHOU MpEeIMETHOM
TOTOBHOCTBIO K o0nacTH. 00JacTH.
HCII0JIb30BAHUIO 2 oram: OtcytcTBHE Henomnubie OmpenienieHHbIC besynpeuno nanueie  TecTtoBbie
uHHOBaMOHHBIX uaen (OK-  Ymenus MIPaBUJIbHBIX OTBETHI Ha mpoOesibl B OTBETaX  OTBETHI HA BCE 3a/1aHusl.
6) OTBETOB. TECTOBBIC Ha TeCTOBEIC TeCTOBBIC BOMpockl. | [loaroroBka
BOTIPOCHL. BOTIPOCHL. pedepara.
3 oram: HesepHo BepHo BepHo BepHo 3amura
Brnanenust BBITIOJTHEHHBIC U BBITIOJTHEHHBIC M | BBITTOJIHCHHBIC U BBITIOJTHEHHBIC U 1a00paTOPHBIX
(HaBBIKH / OIBIT  O(OPMIIEHHBIE odopmIIeHHbIE o(opmIIeHHbIE o(opMIIeHHbIE pabor.
NEeSTeIbHOCTH)  3a/laHus 3aJJaHHS 3aJaHHS 3aJlaHus Jomarnmasist
nabopaTopHbIX  JTabOPaTOPHBIX 1ab0opaTOPHBIX 1ab0paTOPHBIX KOHTPOJIbHAS
pabot u pabot mipu paboT ¥ JOCTaTOYHO = padoT U pabora.
HETOJIHbIE OTJICTBHBIX TIOJIHBIE BBIBOJIBI HCYEPIBIBAIOIINE
BBIBOJIBI. HETOYHOCTSIX U pH BBIBO/IBI.
HEMOJIHBIE HECYIIECTBEHHBIX
BBIBO/IBI. HETOYHOCTSIX.
CnocoOHOCTHIO 1 oram: 3nanus ~ OTcyTCcTBHE Hemnomnabie OmnpeneneHHbpIe CdopmupoBanHbie | YCTHBIHN OMPOC.
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UCTIOJIb30BaHUSI OCHOBHBIX 3HaHUM. NPEJCTaBICHNUA O = TPOOEINbI B 3HAHUAX. CHUCTEMaTHYECKHUE
IPOTrPaMMHBIX CPEJICTB, METO/AX B IIPEJCTaBICHUS B
YMEHHEM I10JIb30BaATHCA IIPEAMETHOU [IPEAMETHOU
rJ100aMTbHBIMU o0nacTH. o0mnacTH.
UH(POPMALMOHHBIMU 2 ram: OtcyrcTBUE Henonnbie OmnpeneneHuble besynpeuno nanusie = TecToBble
pecypcami, BiaJleHUEM Ymenus IIPABUIIBHBIX OTBETHI Ha poOesbl B OTBETaX  OTBETHI HA BCE 3aaHMsL.
COBPEMEHHBIMHU OTBETOB. TECTOBBIC Ha TECTOBbIE TECTOBBIE BOIIPOCHI.
CpeAcTBaMu BOIIPOCHI. BOIIPOCHI.
TEJIEKOMMYHUKALIWH,
CIOCOOHOCTBIO
UCTIOJIb30BAaTh HABBIKU 3 sran: Hesepno Bepno Bepno Bepno 3amuTa
paboTel ¢ nHpopManued u3  BrajneHus BBIIOJIHEHHBIC U BBIIIOJHEHHBIE U BBINOJIHEHHbBIE U BBINOJIHEHHbBIE U 1a00paTOPHBIX
pa3IMYHbIX UCTOYHUKOB (HaBBIKH / OIIBIT = O()OPMIICHHBIE o opMIIEHHbIE o opMIIEHHbIE o opMIIEHHbIE pador.
JUIs pelIeHus NeSTeNbHOCTH)  3a/1aHus 3aJJaHUs 3aJJaHUs 3aJJaHUs
npo(heCCHOHANBHBIX U 7a00paTOPHBIX  JIAOOPATOPHBIX 1a00pPaTOPHBIX 1a00paTOPHBIX
conuanbhbIx 3ana4 (OK-12) pabor u pabort npu padoT M I0CTAaTOYHO  PaboT U
HETIOJTHBIE OTIENbHBIX TIOJTHBIE BBIBOJIBI MCUEPIIBIBAIOIINE
BBIBO/IbI. HETOYHOCTAX U npu BBIBO/IBI.
HETIOJTHBIE HECYIIIECTBEHHBIX
BBIBOJIbI. HETOYHOCTSIX.
CrniocobHoCTBIO TPOBOAUTH | 1 3Tam: 3Hanuss ~ OTCyTCTBHE Henonnele OnpeneneHnble besynpeuno nanusie = TecToBble
U3MEPEHUs YPOBHEH MIPaBHIIBHBIX OTBETHI Ha npoOesbl B OTBETaX  OTBETHI HA BCE 3aJIaHMsL.
OIacHOCTEH B cpefe OTBETOB. TECTOBBIE Ha TECTOBbIE TECTOBBIE BOIIPOCHI.
oburtanus, o0pabaTrIBaTh BOIIPOCHI. BOIIPOCHI.
HOJy4EeHHBIE PE3YNbTaThl,
COCTABJIATH POTHO3BI
BO3MOKHOI'O Pa3BUTHA 2 rar: Hesepno Bepno Bepno Bepno 3amura
curyarun (ITK-15) Ymenus BBITIOJTHEHHBIC ¥ BBHITIOJTHEHHBIE U BBHITIOJIHEHHBIC BBITTOJTHEHHBIE U 71a00paTOPHBIX
oopmieHHbIE odopmIIeHHbIE odopmIIeHHbIE odopmIIeHHbIE pabor.
3aJaHHsI 3aJaHHS 3aJaHHS 3aJaHAS JomarrHsist
1a00paTOpPHBIX  JIAOOPATOPHBIX 1a00paTOPHBIX 71a00paTOPHBIX KOHTPOJIbHAS
pabot u pabot ipu paboT ¥ JOCTaTOYHO = padoT U pabora.
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HETOJIHEIC OTJICTBHBIX TMIOJIHBIC BBIBOJIBI HCYEPIBIBAIOIINE
BBIBOJIBI. HETOYHOCTSX H npu BBIBOJIbI.
HETOJIHBIC HECYIIECTBEHHBIX
BBIBOJIbI. HETOYHOCTSIX.
3 orarm: OtcytcTBHE Henonnsle OmnpeneneHHbIe CdhopmupoBanHbie | YCTHBIN OMpoC.
Brnanenust 3HaHUH. NPEJCTaBICHNUS O | TPOOEINBI B 3HAHUAX. CHUCTEMATHUECKHUE
(HaBBIKH / OTIBIT METOJIaX B MPEJICTABJICHHUS B
JEeSITeIIbHOCTH) PEIMETHOM IPEIMETHOM
o0acTH. 00JacTH.




2. KoHTpoJIbHBbIE 32/1aHUSI UJIM HHBbIE MATEePHAJIbl, He00X0AMMBbIE /1JIs1 OLeHKN 3HAHM,
YMeHUii, HABBIKOB U (MJIM) ONbITA JeITEJIbHOCTH, XapPAKTEePHU3YIOINX ITANbI
(opMupoBaHus KoMIeTEeHIIHI B IIpoIecce 0CBOCHU 00pa30BaTeIbHOI MPOrpaMMbl

Ilepevens BOMpPOCOB K YCTHOMY ONPOCY

[TepedyeHsr BOIPOCOB It OIIEHKH YpoBHS chopMmupoBanHocTH KommnereHnu OK-6, ITK-
15, OK-12 na stane «3HaHUsI»

Bonpocwvl mexywezo onpoca «Ilpedcmasnenue mexcmosoii unghopmayuu
cpedcmeom mekcmogoeo pedaxmopa MS Wordy:

1. YeM OTIMYAIOTCS H KaK MOTYT UCIOJIb30BATHCS PA3NIMUYHBIE PEXKUMBI OTOOpPAKEHUS
JIOKYMEHTOB?
2. Kak u kakue napameTpsl CTPaHHUIIbI TJOKYMEHTa MOKHO HAaCTPOUTH?

3. Kak npousBoutcs hopmarupoBanue mpudra, MacitabupoBaHue, CMEHa perucTpa Tekcra?
Kak co3nate a¢pext anumanun?

4. Kak U3MEHUTH OTCTYIIBI U MEXCTPOYHBI HHTEPBAJI, IIOJI0)KEHUE U BEIpaBHUBaHKE ab3ara’?
5. Kak co3nath MapkupOBaHHBIN, HYyMEPOBAHHBIN U MHOTOYPOBHEBBIN CITUCKU?
6. Kak u3meHuTh Mapkep, crocod HyMepaluu 1 MoJ0KeHHe Mapkepa (HoMepa) B CIHCKe?

7. Uto Takoe ctuib popmaTrpoBanus? Kak BEIOpaTh Jis TaHHOTO ()parMeHTa TEKCTa CTUJIb,
WCIIOJIb30BaHHBIN panee?

8. Kak 100aBUTh KHOIIKY Ha MaHEIb HHCTPYMEHTOB?

9. Kak BbII€NUTH, KONUPOBATh, IEPEMECTUTH (pparMeHT TekcTa? [Ipon3BecTH MOUCK U 3aMEHY
¢parmenTa? [IpoBeputh npaBonucaHue?

10. Kak co3nath Tabnuity, 00beAUHUTD, pa30uTh ee sueriku? Uto Takoe aBTodopMat TabIuIs?

11. Kak BcTaBUTB B TEKCT pUCYHOK? OINpesenuTh ero MoJIoXKeHUe Ha CTpaHUIle, O0OTeKaHNe
TEKCTOM, HapHCOBaTh PAMKy?

12. Kak Habpats popmyiy?
13. Yro takoe popma?
14. Kak BcTaBUTh HyMEpaIUIO CTPAHUL, KOJIOHTUTYJIbI?
15. Kak co3naTh oriaBieHue JOKyMeHTa?
Bonpocwvl mexyweeo onpoca «Ilpedcmasnenue unghopmayuu 6 cpede MS Power
Pointy:
1. Kak co3nath HOBYIO Mpe3eHTALINIO?
2. Kak Hactpouts O0macts 3amau?
3. Kak 106aBUTh HOBBIN ClIali]] B Pe3eHTALINIO?

4. Kak BbIOpaTh rOTOBYIO pa3MeTKy ciaia?



5. Kak co3nats (poH criaiia ¢ MCIoNb30BaHUEM 1a0I0OHOB 0popMIIeHHs?
6. Kak co3natp (oH cnaiiga ¢ HCIOIp30BaHUEM IPAANEHTa, TEKCTYPHI U pUCYHKA?
7. Kak co3maTh TEKCTOBYIO 001aCcTh?

8. Kak cozmath MapKHpOBaHHBINA W/WIIM HyMEepOBaHHBIH TeKCT? Kak M3MEHNUTh CUMBOJI MapKepa
i ¢popmat Homepa?

9. Kak co3naTh rpaHmily, 3aJIMBKY TEKCTOBBIX O00acTei?
10. Yro takoe 00bexT WordArt? Kak nsmenuts napameTpsl 00bexta WordArt?

11. Kak pazmecuts Tabnuiry Ha ciaiine? Kak 3amoaHUTh TaOJIUIly ¢ TOMOIIBI0 TEKCTOBBIX
paMok?

12. Kak BcTtaBuTh prcyHOK U3 koyuiekuuu Office, u3 BHemHero ¢aina? Kak namenuts ¢popmar
pucyHka?

13. Kak HauepTuTh ¥ paboTarh ¢ aBTOQUrypamu (TpynurupoBKa, MOBOPOT, OTPAXKECHHUE,
U3MEHEHHE PacIoI0KeHus)?

14. Kak co3gaTh OpraHu3allioOHHYIO AHarpaMMamy?

15. Kak HaCTpOUTh aHUMAIIHUIO TEKCTA, PUCYHKOB, aBTOQUTYP?

16. Ilepeuncnute mapameTpbl HACTPOUKH aHUMAIUH.

17. Kak co3garb runepccbliky? Kak H3MEHUTh BET THIIEPCCHUIOK?
18. Kak n3MeHUTh HACTPOMKH TTOKa3a Mpe3eHTaAUN?

19. Kak kouBepTHpoBaTh npe3zenranuio B HTML-dopmar?

IlepeyeHs BONPOCOB K YCTHOMY ONIPOCY

[TepeveHb BOMPOCOB /sl OLIEHKU ypoBHs copmupoBanHocTu kommereHiuu OK-6, ITK-15,
OK-12 ua srane «3HaHus»

Bonpocer mexyweeo onpoca «llpeocmasnenue ungopmayuu cpedcmeom peoakxmopa
anexkmponHvix maobauy MS Excel»:

1. [TosicuuTe cienyromme TEPMUHBL: «padbodasi KHUTa», «pabounil TUCT», «TUerKay, «JTUCT
JuarpamMmm.

. [lepeuncnure ocHOBHBIE dNIeMeHTHI OkHa Excel.
. Kak cnenarb BUAMMBIME CKPBITHIE TAHETN HHCTPYMEHTOB?

. Kak CKPBITH IMTAaHECIN UHCTPYMCHTOB, KOTOPBIC ABJIAIOTCA BUAUMBIMUA 110 yMonanmo?

2
3
4
5. Kakum 006pa3om MOXKHO cliefiaTh OTACIbHYIO SUYEHKY JTUCTa aKTUBHON?
6. Kak BbIIeIUTH 1MAMa30H siueeK?

7. Kak O4MCTUTD U yOAINUTD SYEHKU?

8. Kakum 006pa3omM MOXKHO CKOMTUPOBATH JAHHBIE U3 OJJHOU SYSHKHU TaOIHIIBI B APYTYIO?
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9. UTO HYXHO caeNaTh, YTOOBI 100aBUTH B TAOIUILY HOBBIE CTOJIOIBI U CTPOKH?

10. Ilepeuncnure MoCiIeI0BATEILHOCTh ICUCTBUH IO UCTIOIB30BAHUIO ABTO3AMOTHEHUS JIsI
MPOJIOJKEHHUSI IPOTPECCHUU.

11. YTo HYXKHO caenarh, 9TOObI IEPEHUTH OT OJTHOTO Pabodvero JUCTa K APyromy?
12. Kak nepenmeHOBaTh pabouuii Juct?

13. [IpuBenuTe Bce U3BECTHBIE BaM CIIOCOOBI, KOTOPBIMU MOXHO OCYLIECTBUTh IIEPEXOJL K
OIIPENIETICHHOM STYEHKe.

14. Kakum 00pa3zomM MOXKHO CO3AaTh HOBYIO pab04yt0 KHUTY, OTKPBITH CYIIECTBYIOIIYIO
pabouylo KHUTY, COXPAHUTb Pe3yJIbTaThl PA0OTHI Ha JUCKE?

15. Kak u3MeHuTh rOpu30HTAIbHOE BHIPABHUBAHUE TECTA B sIYCIKE?
16. Kax ycTaHOBUTH BEPTUKAIBHOE MTOJIO)KEHNE TEKCTA B SIUEHKE «I10 BEPXHEMY Kparo»?
17. Kak ©”3BMEHUTh OPUEHTALINIO TEKCTA B sTYCHKE?

18. KakuM 00pa3oM Ipu BBOJIE YHCEIT MOKHO U3MEHUThH KOJIMYECTBO 3HAKOB, IMOKA3bIBAEMBIX
[IOCJIE 3aIIATONH?

19. Ecnu nipu BBOjie MH(OPMALIUU B SYEHKY BBl JOMYCTUIIU OLINOKY, TO KAKUM 00pa3oM MOXKHO
€€ HCIPaBUThH 6€3 HEOOXOAUMOCTH MOBTOPHOTO BBOJIA?

20. Kak nu3meHuTh mpudT 1 1BET TeKcTa B Tabiuie?
21. Kakum 00pa3zomM MOXHO JOOAaBUTh I'PaHUIIbI K SUehKam?
22. Kak u3MeHHTh 1BET (hOHA TYCCK TaOJIUIIBI?

23. Kak MO’)KHO OTpaHUYUTh KOJUYECTBO 337aBaCMbIX IAPAMETPOB IPU UCIOJIb30BAHUN
aBTOMAaTUYECKOTO pOopMaTHPOBAHUS?

24. TlepeuricnuTe OCHOBHBIE DJIEMEHTHI (DOPMYIIBI.

25. Kakum 006pa3oM MOXKHO CKOUPOBATh POPMYITy B COCEHHUE STUEHKU TaOIULIbI?

26. YkaxuTe pa3iuuue MKy aOCOIIOTHBIMUA U OTHOCUTEIBbHBIMH CChUIKAMU Ha STYEHKU.
27. Kak BBecTu B OpMYILy BCTPOEHHBIE QYHKIUU?

28. Kakum 006pa3oM MOXKHO CO3/1aTh IUarpaMMy Ha HOBOM JIHCTE?

29. Kak U3MEHUTD TUN TUarpaMmsbl?

30. Kak u3meHuTs mpudT, BoIpaBHUBAHUE U 3JIMBKY (DOHA Y 3ar0JI0BKOB MJIU MOJMHUCEN
JAHHBIX UarpaMMbl?

31. Kakum 00pa3omM MOXHO JOOABUTH JIMHUW CETKU HA JTUarpammy?

32. Kaxkoii komanoif MeHto «®aiim» Hy>KHO BOCIIOJIb30BaThCsI, YTOOBI IIPU ME€YATH JUarpamma
MMeEJa TOT XK€ CaMblil pa3Mep, UTO U Ha dKpaHe?

33. Kak oTcopTupoBaTh 3amucu Mo 3HAUE€HUSM OJIHOTO TOJIsI B BO3PACTAIOIIEM I yOBIBAIOIIIEM
nopsiake?



34. KakuM 006pa3oM MOHO OCYIIIECTBUTH TTOMCK 3aITUCEH, OTBEYAIOIUX OMPEICICHHOMY
KpUTEPHIO?

[Tepedyerr BOompocoB sl OIleHKH ypoBHS chopmupoBanHocTH KomrereHiiuun OK-6, ITK-15,
OK-12 na sramne «3HaHU"»

Bonpocwvr  mexywezo onpoca «llpeocmaenenue ungopmayuu cpeocmeom  cucmemvl
ynpaenenus 6azamu oannvix MS AcCCessy:

27. KakoBa cTpykTypa 06a3bl JaHHBIX ?

28. KakoBsl ocHOBHBIe ToHsATUSI CYB/] Access?

29. Yro o3Hauvaer Tabnuma B 0a3ze qaHHBIX?

30. Kakwue Tumsl oTHOIIEHU# peanusyrorcs B MS Access?

31. Yro saBiusgeTcs ocHOBHLIMU 00bekTamu MS Access?

32. Kakue crioco0s! co3ganus tadaui B MS Access Bul 3HaeTe?
33. Kakue Tunsl gJaHHbIX npeaycMotpersl B MS Access?

34. Yro Takoe 3anpocsl B 0a3e TaHHBIX?

35. Kaxkwue Tunsl 3armpocoB cymiectByrot B MS Access?

36. Yro Takoe ®opmbl B 6a3e TaHHBIX?

37. Uro takoe OTueTHl B 0a3e NJaHHBIX?

38. UYro o3HayaeT Makpochl B 0a3e JaHHBIX?

39. Yro o3HavaeT kuoy B 0a3e JaHHBIX?

40. Yro o3HAYACT 21a6HAs U NOYUHEeHHAs: mabauya B 6a3e TaHHBIX?
41. Yto o3HA4YAET c8A3aHHble TA0IULIBI?

42. Kak co3naTh CBA3U MEX Iy Tabauuamu?

43. Kak co3naTh 1 UCIOJIb30BaTh (hopmy?

44. Kaxk chopmupoBath 3ampoc B 0a3e TaHHBIX?

45. Kak cocTaBHTh OTYET B 0a3e TaHHBIX?.

TecToBbIC 3a1anudA

[lepeuens BOonpocoB Jyist OLIEHKU YpoBHsI cpopmupoBanHocTH KomneTeHunn OK-6, ITK-
15, OK-12 na srane «YMeHHUS»

1. TekcroBblii pexakrop Microsoft Word

1. OTKpBITH WJIN €O31aTh HOBBII 10KYMeHT B peaaktope Microsoft Word mo:kHo,
HCIO0JIB3YSl MAaHeJb?

A) CrangaptHas *

b) ®opmatupoBanue

B) CtpyxTypa

I') Dnements! ynpaBieHus

2. /Ins BKRJIIOYEHHM S UJIM BBIKJIIOYEHHS MaHeJeid nHCTpyMeHTOB B Microsoft Word cienyer
HAXKATh?

A) Bua — naHenu HHCTPYMEHTOB
b) CepBuc — HacTpoiika — MaHEeIHn HHCTPYMEHTOB
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B) IllenkHyB npaBoii KOMKON MBIIIN 1O 1000 U3 maHemnei
I') [TogxoasTt Bce MyHKTHI @, O 1 B *

3. Kak co3aatb HOBbIH 10KyMeHT ""CtangapTHblii oTdeT" M3 madiaonoB Microsoft Word?

A) ®aitn — co3math — o0mMe MadJI0HBI — OTYETHl — CTaHIAAPTHHINA OTUeT™
b) O6uue mabnoHpl — OTYETHl — CTaHAAPTHBINA OTYET

B) ®aiin — otueTsl — CTaHAAPTHBINA OTYET

I') @aitn — co3parh — CTaHAAPTHBIN OTYET

4. Jlsia HaCTPOiikM mapaMeTpoB cTpaHulbl Word Ha/10 HAXKATh NOCJIeA0BATEIBLHOCTD?

A) ®aiin — nmapaMeTpsl CTPaHUIIBI *

b) ®aiin — cBoiicTBa — mapamMeTpbl CTPAHHUIIBI
B) ITapameTps! cTpaHuLbl — CBOMCTBA

I') [IpaBka — mapameTpbl CTPAHUIIBI

5. Kakyio kHonky B Microsoft Word Hy»kHO Ha:KaTh Il CO3IaHUSI HYMEPOBAHHOI'0
CIIMCKA JINTepaTypbl?

)
6. Kak naiitu B Texcre nokymenta Microsoft Word Heo6xoaumoe cjioBo?

A) Ctrl + F12

b) IIpaBka — Haiitu *

B) CepBuc — nHaiitu

I') [lonxonsaT Bce MyHKTHI @, O U B

7. Uro 03HaYaeT, eCJIM OTAeJbHbIE C10Ba B JOKyMeHTe Word noa4epKHYThI KPacHOI
BOJIHUCTOM JTUHUEH?

A) Ot10 o3HavaeT, yTo mpUPTOBOE OPOPMIICHUE ITHX CIOB OTIUYACTCS OT MPUHATHIX B
JOKYMEHTE

B) Oto o3Hauaer, 4To 3TH CI0Ba 3aHECEHBI B Oydep oOMeHa U MOT'YT UCIOIb30BaThCS IpU
Habope TekcTa

B) Ot1o0 03Hauaer, 4TO B 3THX CIOBAaX HEOOXOAUMO U3MEHUTh PETHCTP X HAHCAHUS

I') 310 03Hauaer, uto Mo MHeHUIO Word B 3TUX CJI0BaX JOMYLIEHbI OMHUOKHU *

8. Kak nepenectu (pparMeHT TeKCTa U3 HA4YaJ1a B cepeIMHY JOKYMeHTa?

A) Crepetb cTapblif TEKCT, 1 HaOpaTh €ro Ha HOBOM MeCTe

b) Bripesats ¢pparmMeHT TekcTa, moMecTuB ero B Oydep oOMeHa. 3aTeM yCTaHOBUTH Kypcop B
cepelHy JJOKYMEHTa, BBIIIOJHUTH KoMaHy "BcraButs" *

B) Beimenuts ¢hparMeHT TeKCTa, CKOMUPOBATH €ro B Oydep oOMeHa, yCTaHOBUTH Kypcop B
CpeauHY JOKYMEHTA, BBIIIOJIHUTE KoMaHay "BeraButs”
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I') [lannast onepanus B peaaktope Word HeocTymnHa

9. Kak caejiaTh TaK, YTO KOMIIBIOTEP CAMOCTOAITEJILHO CO3/1aJ1 OIJIABJIEHHE (COIepKaAHUe)
B 1okymeHnTe Microsoft Word?

A) IlpaBka — oOryIaBiIeHUE U YKa3aTEIN

b) BecraBka — cchbliika — OTJIaBJICHHE U yKa3aTenu *
B) [IpaBka — ornaBieHue

I') ®opmaTt — ornasieHue U yKa3aTeln

10. Kak ycTaHOBHTH aBTOMATHYECKYI0 PACCTAHOBKY IepPeHOCOB B JoKymMeHTe Microsoft
Word?

A) CepBrC — paccTaHOBKA IIEPEHOCOB

b) CepBuc — mapameTpbl — paccTaHOBKA IIEPEHOCOB

B) CepBuc — s3bIKk — paccTaHOBKa MEPEHOCOB — aBTOMaTHYecKasi pacCTaHOBKa *
I') BcraBka — aBTOMaTHYECKHE [1EPEHOCHI

11. Kak yctanoBHUTB 13bIK NPoBepKHu opporpadun B 1okymente Microsoft Word?
A) CepBuc — napameTpbl — s3bIK

b) [TapameTpsl — S3bIK — YCTAaHOBUTH

B) CepBuc — Hacrtpoiika — 43bIK

I') CepBuc — s136IK — BBIOpATh SA3BIK *

12. Kakyo Hy:kHO Ha:kaTh KHONIKY B Microsoft Word ajs co3panus tadauub?

A)

5 O
oy I -
r) B

13. Kakyo kHonky B Microsoft Word Hy:kHO HaxkaTh 1151 00beINHEHNUS BbI1eJIeHHbIX
siueek?

14. Kaky10 HyKHO Ha:KaTh KHOIIKY VIl BCTABKH B TeKCT JokymMeHTa Microsoft Word
o0bexTa WordArt?

N
N
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B) 4' *

)
r) 4

15. Jlns co3nanus MHOTOKOJIOHHOTO0 1oKyMeHTa Word (HanpuMep, ra3eTbl) Hy’KHO
HAKaTh KHONKY?

A=
F) =
B) &
e

16. Kak coxpanuth 1oxkymeHT Microsoft Word ¢ pacuuupennem tuna *.rtf?

A) @aitn — coXpaHUTh Kak — THI ¢aitina — TekcT B popmare rtf *
b) ®aiin — rtf

B) [Tapamerpsr — TekcT — rtf

I') CepBuc — napametpsr — rtf

17. Kaky10 KHONIKY HY>KHO HA:KaTh /ISl IPeIBAPUTEIBHOI0 POCMOTPA JOKYMEHTA
Microsoft Word nepeja nedarbio Ha IpuHTEpe?

) @
N
p &
4

)
. Kak npocMoTpeTh TeKCT JOKYMEHT nepej nNe4aTbio?

18. Ka O0CMOTpETh TeKCT J0KyMeHnTa Word nepesa ne4arpio?

A) IlepextounThes B pexUM "pa3MeTKa CTpaHUIb!"

b) IlepexitounThbes B peskuM "pazMeTka CTpaHULbl" ¥ BBIOpaTh MacmITad "cTpaHuia neiaukom"

B) YcranoBuTh Macirab npocMoTpa JOKyMeHTa "cTpaHuIa LearuKoM"
I') C momopio HHCTpYMEHTa "ipeABapUTENbHBIN IpocMoTp" *

19. Kak BcraBuTh B 1oKymMeHTe Microsoft Word pa3psiB co cieayromiei CTpaHuibI?

A) BcraBka — pasphIB CO CIEIYIOMICH CTPaHUIIBI

b) BecraBka — mapameTpsl — €O CIEAYIOUIEN CTpaHULIbI
B) BcraBka — paspbeiB — €O cieayromei CTpaHuIlbl *
I') CepBuc — pa3pbIB — €O CIEIYIOLIEH CTPaHUIIbI

2. IMporpamma co3nanus npe3entammii Microsoft PowerPoint
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1. Yto Takoe PowerPoint?

a) npukiaaxas nporpamma Microsoft Office, npennasnadeHHas sl CO37aHUs pe3eHTAUN *

b) mpuknagHas nporpamMma st 00pabOTKH KOJOBBIX TaOJIHUIIL

C) YCTPOMCTBO KOMITBIOTEPA, YIPABISIOIIEE €r0 Pecypcamu B Ipoliecce 00padOTKU JaHHBIX B
TabnmyHOU (hopme

d) cucremHas mporpamMma, yrpasJIIsiolias pecypcaMmu KOMIbIOTepa

2. Yto Takoe npe3zenramus PowerPoint?

a) IeMOHCTpAIMOHHBIA HA0Op CaiI0B, MOrOTOBICHHBIX HA KOMIIbIOTEpEe *

b) npukiagHas nporpamma Jyist 00pabOTKH IEKTPOHHBIX TaOJINIL

C) YCTpOMCTBO KOMITBIOTEPA, YIPABIAIOLICe AEMOHCTpALUEH CIaiiioB

d) TeKCTOBOM JOKYMEHT, COJIepKaIuii Habop PUCYHKOB, (hoTorpaduii, Auarpamm

3. Power Point Hy»keH 1151 co31aHus ...

a) TabmuIl C Lebl0 MOBbIMIEHUS Y((HEKTUBHOCTH BBIYUCICHUS (POPMYIIBHBIX BBIPAXKCHHI

b) TEeKCTOBBIX TOKYMEHTOB, COAEpKAIIUX rpaduueckre 00beKThI

c) Internet-ctpanur c menapro oOecredyeHus MUPOKOTo JOCTyIA K MMEIoUIelcss HHPOpMaLuu

d) mpe3eHTanuii ¢ 1eNb0 MOBBIIIEHUS Y3PHEKTUBHOCTH BOCIIPUATHS U 3alIOMUHAHUS
uH(popManuu *

4. CocTaBHas 4aCcTh Mpe3eHTAllUM, COAEPIKAIIAsS Pa3IHYHbIe 00bEeKThI, HA3bIBACTCH. ..

a) cmaig *
b) muct
c) kaap
d) pucynok

5. CoBOKYNHOCTB CJIAI10B, COOpPaHHBIX B 0JHOM (paiisie, 00pa3yIoT...

a) mokas

b) mpesenranuro *
C) Kaapbl

d) pucynku

6. 3amyck mporpammbl Power Point ocymecTBJisieTcsi ¢ IOMOIIBIO KOMAH] ...

a) Ilyck — I'maBroe mento — [Iporpammer — Microsoft Power Point*
13



b) IMyck — I'maBHoe meHto — Haiitu — Microsoft Power Point
c) Ilanenu 3amau — Hactpotika — [Tanens ynpasiaenus — Microsoft Power Point
d) Pabouwuii cron — [Tyck — Microsoft Power Point

7. B xakoMm pa3zjesie MeHI0 OKHa mporpaMmbl Power Point Haxoaurcst komanaa Co3zoamb
(Hoegvtit) crauo?

a) Ilokas cnalizoB
b) Bug

c) daiin

d) BcraBka *

8. Boi6op MakeTa cjaiiga B mporpamme Power Point ocyuiecTBJisieTcsi ¢ MOMOIIbIO KOMAaH/

a) ®opmar — Pa3meTtka cnaiiga *

b) ®opmar — L{BeroBas cxema ciaiia
c) BcraBka — JlybnupoBats ciaiif

d) [IpaBka — CnenuanbHasi BCTaBKa

9. KoHcTpykTop u madjioHbl B mporpamme Power Point npeaHa3HayeHbl 1Isl. ..

a) obJerdeHus onepanuii 1o ohOPMIICHHUIO CIai 0B *

b) BCTaBKHM AIIEKTPOHHBIX TAOIHUIT
C) BCTaBKHU IrpaUUECKUX U300paKeHUN
d) co3maHus HETUIUYHBIX CIaHI0B

10. Kakasi kHonka na”eau Pucosanue B nporpamme Power Point MeHsieT nBeT KOHTypa
¢urypsi?

a) uBer mpudTa
b) Tun muHIN

C) THUMN WITpUXa
d) uBet muHMi *

11. Kakas xkHonka naneau Pucosanue B nporpamme Power Point mensier uBer
BHYTpeHHell o0a1acTn purypsni?

a) 1BET 3aJIUBKH *
b) nBet nMuHMA

C) CTWIIb TCHU

d) uBer mpudTta

12. Komanapl BCTABKH KAPTHHKH B MPe3eHTAMIO mporpamMmmel Power Point...
14



a) BcraBka — O0BEKT

b) BcraBka — Pucynox — Kaptunku *
c) ®opmar — PucyHok — Kaptunku
d) ®opmar — Pucynok — U3 ¢aiina

13. KomaHabl 100aB/IeHUsI JMArPaMMBbI B Ipe3eHTalHI0 mporpaMmmbl Power Point - ...

a) IIpaBka — Jlo6aBuUTh AuarpaMmy
b) ®aiin — JlobaBuTh TUarpaMmy
c) BcraBka — /lnarpamma *

d) ®opmat — Jlnarpamma

14. Ilpumenenue (poHa K onpeeJieHHOMY ciaiay B npe3eHtanuu Power Point —

a) ®opmar — ®on — [IpumenuTs *

b) ®opmar — ®oH — [IpumMeHuTH KO BceM
c) BcraBka — ®on

d) Bux — Odopmienne — Oon

15. OTkpoiTue nanean WordArt B okae nporpammsl Power Point ocymecrsiisieTcs ¢
NOMOIIBI0 KOMAaH/:

a) Bun — INanenu uacrpymentos — WordArt *
b) Bux — WordArt

c) Bcraska — WordArt

d) Cepsuc — I[Tanenu uactpymentos — WordArt

16. Bbi6op uBera (poHa, 3aroJIOBKOB, TEKCTa U JUHHUI B Pe3eHTalMU NporpaMmmbl Power
Point ocymecTBiisieTcsi ¢ MOMOIIBIO KOMAH/I:

a) ®opmat — Don

b) ®opmar — LlBeroBas cxema crnaiina *
c) ®@opmar — Pazmerka crnaiina

d) Bun — O6pazen — O6pa3zers crnaidjoB

17. Kakasi kHonKa oKkHa mporpamMmbl Power Point npenna3zHavena HemocpeacTBEeHHO [JIsl
BCTABKH TEKCTOBOro 0/10Ka Ha caaia?

a) IpsimoyronbHUK
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b) OBan
c) Hanmuce *
d) Ulpudr

18. C nomMomp0 KaKMX KOMaH/ MOKHO H3MEHHUTD IBeT 00bekTa \WOrdArt B mporpamme
Power Point?

a) JeiictBus — lIBera n munum — LIBeT Tekcra

b) Komnekius WordArt — IsMeHHUTE TEKCT

c) ®opmat oowvekta WordArt — PucyHok — 3anmuBka — L[BeT
d) ®opmat o6wexta WordArt — 3anuska — Lger *

19. Kakoii knonkoii maneu Pucoeanue B nporpamme Power Point MoskHO 3aMeHUTH
CIUIOHIHYIO JIUHUI0 HA MYHKTHPHYIO?

a) Tun muann

b) Bun crpenku
c) Tum mrpuxa *
d) Jlunns

20. B kakoM pa3jeJie MEHIO OKHa mporpamMmbl Power Point naxoauress koMaHaa
Hacmpoiika anumayuu?

a) Ilokas cnaiimoB *
b) ®opmar

c) Paiin

d) BcraBka

21. D¢ dexThI AHMMANMH OTAEILHBIX 00bEKTOB CJIaii1a Mpe3eHTaluy nporpamMmel Power
Point 3aparorcss komannoii ...

a) Iloka3 cnaiinoB — Hactpoiika anumanuu *
b) IToka3 crnaitnoB — ddexTsl anHumManuu

c) Iloka3 cmaitnoB — HacTtpoiika neiicTBus

d) IToka3 cmaitnoB — HacTpoiika mpe3eHTarum

22. KomaHabpl HACTPOIKH CMEHBI CJIAl/I0B Mpe3eHTalMu nmporpammbl Power Point mo
HIEJTYKY - ...

a) Iloka3s cmaiinoB — CMeHa cinaiijoB — ABTOMaTHYECKH IOCIIE
b) Ioka3 cnaiimoB — Hactpoiika anumarnuu — [Tocie npeasimymiero
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c) Iloka3s cnaiinoB — Hactpoiika anumanuu — 3amyckarh MIeT9KOM
d) IToka3 cmaitnoB — Cmena cnaiigo — [1o memuky *

23. Kakasi KOMaH/a KOHTEKCTHOT0 MeHI0 mporpamMmmbl Power Point mpeBpamaer j11060ii
00BbEKT B YIIPABJISIIONIYI0 KHONIKY?

a) Hacrpoiika anumanmm

b) Hacrpoiika neiictBus *
c) Hacrpoiika npe3eHTanuu
d) Hacrpoiika BpemeHu

24. C noMombI0 KAKHX KOMAH/] MOKHO BCTABUTH rOTOBBII 3BYKOBOM (paily1 B cJaaiij
npe3eHTAlMU Nporpammel Power Point?

a) BcraBka — O0BEKT

b) Iloka3 cnaiinoB — 3ByKo3anuch

c) BcraBka — @uibMbl U 3BYK — 3aMuch 3ByKa

d) BcraBka — @unbMsbl U 3ByK — 3BYK U3 (aitna *

25. C noMOIIbI0 KAKHX KOMAH/I MOKHO 100aBHTh BCTPOEHHDBIN 3BYK CMEHBI ciaiiaa
npe3eHTanuu nporpammel Power Point?

a) Iloka3 cnaiinoB — CmeHa cnaii1oB — 3ByK *

b) BcraBka — @uiibMBI U 3BYyK — 3alIUCh 3BYKa

c) BcraBka — ®mibMbl 1 3BYK — 3BYK U3 ¢aiina

d) BcraBka — @uibMbl U 3BYK — 3BYK U3 KOJUJIEKIIUH

26. Beinosinenne koManabl Hauams nokas cnaiidooé npe3eHTanuu nporpammsi Power
Point ocymecTBisieT KJIaBHIIA ...

a) F5 *
b) F4
c) F3
d) F7

27. C noMoIIbI0 KAKOH KOMAH/IbI WM KHONKH MOKHO 3aNyCTUTDh MOKA3 CJIAHI0B
npe3eHTAIMU porpaMmmbl Power Point, HaunHas ¢ Tekyuiero ciaaiga ?

a) KOMaHJ1a TOpU30HTaTbHOTO MeHI0 [lokas cnaiinoB — HauaTe mokas
b) xHomka ITpocmoTp
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c) xkHomnka Iloka3 ciaiimoB ZI *
d) xomanzaa ctpoku meHto Ilokas cnaiinos — [Ipon3BonbHBIM OKa3

28. Kimapuma F5 B mporpamme Power Point coorBercTByeT KOMaHe ...

a) MeHr0 cripaBKu

b) CBolicTBa ciaiiaa

c) ITokas cimaitnoB *

d) Hacrpoiiku anumanuu

29.Kakas Kj1aBUIIA MPephIBAeT MOKAa3 CJIal0B Mpe3eHTallMu nporpaMmmel Power Point?

a) Enter
b) Del
c) Tab
d) Esc *

30. Ykaxure pacmmpenue (aiija, cogepikamero o0bIYHYWw mpe3eHTanmurw Microsoft
PowerPoint.

a) .ppt*
b) .gif
c) .ipg
d) .pps

TecToBbIC 3a1anuA

[lepedyeHpb BOPOCOB [Tt OIEHKH YpOBHA copmupoBanHocTH KomrieteHnnn OK-12 na
aTane «YMEeHUs»

1. Daexrponnsbie Tadmmubl Microsoft Excel

1. Kak nepenmenoBats Jimct padoueit knuru Excel?

A) Bemonauts komanay IIpaBka — IlepenmenoBats nuct

b) IllenkHyTh Ha ApJIbIUKE JIUCTA IPABON KHOMKON U B KOHTEKCTHOM MEHIO BHIOpATh KOMaHy
"TlepenmenoBaTh" *

B) IlepenmenoBats nuctel Excel Henb3s. Onu Beeraa umeroT HazBanue "Jlucrl, Juct2 ........
') lllenkHyTh IpaBOil KHOMKOM B cepeiHe pabovero JIMCTa U BEIOPAaTh KOMaHIy
"[lepenmenoBatp auct"
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2. Yto o3Hauaer, ecau B siueiike Excel Bbl BuauTe rpynmy cuMBoJIOB #HHH###?

A) BoibpanHas mmpuHa S4YeiKH, He MO3BOJISET Pa3MECTUTh B HEl pe3yabTaThl BEIYUCICHUH *
b) B stueiiky BBeeHa HeomycTuMast HHGopManus

B) I[Ipou3somnuia omuOka BEIMUCICHUS TT0 popmyrie

') BeimonHeHHbBIE ICWCTBUS IPUBEIH K HETIPABUIIBHON paboTe KOMIBIOTEPA

3. Kak cnesnartp Tak, 4To0bl BBeJleHHbIE B siueiiky Excel yuciia BocnpuHuMaauch Kak
TeKeT?

A) Yucna, BBeicHHBIE B SU€iiKy, Bcerna BocnpunuMatorcs Excel Tonbko kak uucia

b) Bemmonauthk komanay @opmar — Sueiiku... u Ha BKIaake "dopmar ssueek — Yuciio" BeIOpaTh
"TexkcToBbINA" *

B) CepBuc — napameTrpsl — TEKCTOBBIN

I') IIpocTo BBOAUTH UMCIIO B iUeiKy. KoMIbloTEp caM ONpeAenuT Ynuciao 3TO WIH TEKCT

4. Kak u3aMeHuTh (pOH BbIeJIeHHOI 00J1acTu siueexk Excel?

A) Bemmonauts koManay "Bug — ®@on" u BBIOpaTh HEOOXOIUMBIH LIBET

b) HlenkHyTh MpaBoii KHOMKOM MBIIIH 10 BBIJEJICHHOMY U B OTKPBIBILIEMCS OKHE BHIOPATh
KOMaHy "3anuBka uBeToM"

B) Bemonnuts komanay [IpaBka — @oH u BEIOpaTh HEOOXOAUMBIi 1IBET

') Bemmonauts komanay @opmaTt — S4elkiu... 1 B OTKPBIBIIEMCS IMAJIOTOBOM OKHE Ha BKJIAJKE
"Bun" BeIOpaTh HEOOXOJUMBIN IIBET *

5. Yro no3BoJsier B Excel gesiaTe 4epHbIil KBaAPaTHK, PACIIOJIOKEHHBIH B IPABOM
HHMKHEM YTy AKTUBHOM siYeiiku?

A) DTO rOBOPHT O TOM, UTO B 3Ty AYEHKY MOXKHO BBOJUTH MH(POPMAIIHIO (TEKCT, YUCIIO,
dbopmyiy...)

b) I1o3BoJisieT BBIMOIHUTH KOIMPOBAHUE COJIEPKUMOTO STUEUKH C MOMOLIBIO MBI *

B) ITo3BossieT perakTUpOBaTh COAECPIKUMOE STUEHKH

') ITocne menuka I1€BOM KHOMKOW MBIIIK HA STOM KBaJApaTHKE, COIACPKUMOE TUEHKHU OyaeT
MOMEIIeHO B Oydep oOMeHa
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6. Kakoii Buj npuMeT coaep:xainasi a0COTIOTHYIO U OTHOCUTEJILHYIO CChLIKY GopMyJia,
3anucaHHas B siveiike C1, mocJjie ee konupoBaHus B suelky C2?

> Microsoft Excel - Kaural

ﬁ FPaiin [paeka Bua Botaeka Foprar

Cepeuc JaHHele OkHo 7 _|E’|£|
A~ [ B8 [ € [ =
1 |5 10 =5A517B1 :ll
2z 15 1

3 -
[« Dt ver1 etz ;4] L|J_l

B WN R
vs)

N
NS

7. Kakoii onepaTop He BXOAMT B rpyniny apupMeTudecKux oneparopos?

A) -
B) +
B) &

l—‘)/\*

9. YTo M3 nepevyrcaeHHOI0 He ABJIACTCS XapaAKTePUCTHKON sTYeiiKu?

A) umsa *
b) anpec
B) pasmep

I') 3nauenue

10. Kakoe 3Ha4YeHHe MOXKET NIPUHUMATH AYeHKa?

A) dncioBoe
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b) TexcroBoe
B) Bo3BpameHnHnoe

I') Bce mepeunciieHHBIE™

11. Kakoii agpec Oyaer umerhb siueiika B12, eciim nomensite Bua aapecannu ¢ Al na R1C1?

A) RBCI2
B) R2C12
B) 12B

) R12C2 *

12. Yto MosKeT AABJATHCA apryMeHTOM GyHKIUH?

A) ccbuika

b) xoHncranTa

B) ¢ynkmus

I') Bce BapuaHTHI BEpHBI *

13. Yka3anue agpeca siueiiku B gopmy.ie Ha3bIBaeTCH...

A) ccpuikoii *

b) ¢ynkmueit

B) omneparopom

I') umenem sueiiku

14. lIporpamma Excel ucnoas3yercs aas...

A) co3maHusi TEKCTOBBIX JOKYMEHTOB
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b) co3nmanus aneKTpOHHBIX TAOIUIT *
B) co3nanue rpadudeckux n3odpaxeHuit

[') Bce BapuaHThI BEpHBI

15. C xakoro cumBos1a HaunHaeTcst popmyaa B Excel?

A) =*
b) +
B) npoben

I') Bce paBHO c KaKoro

16. Ha ocHoBe 4ero crpouTcs Jio0as quarpamma?

A) xuuru Excel
b) rpadwuueckoro daiina
B) tekcroBoro daiina

I') naHHBIX TAOMHIBI *

17. B kakoMm BapuaHTe NPAaBUJIbHO YKA3aHA M0CJI€10BATeIbHOCTH BbINOJIHEHHUS
oneparopos B (popmyJie?

A) +u-3arem *u/
b) omeparopsl cpaBHEHUs 3aTe€M ONEPaTOPhI CCHIIIOK
B) omepartopsl cChUIOK 3aTeM ONepaTopbl CpaBHEHUS *

') *u/3arem %

18. MUHHUMAJIBLHOM COCTABJAIOIIEH TA0MMUBI ABJIACTCS...

A) sueiika *
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b) dbopmyna
B) xnwura

[') Her BepHOro OTBETA

19. {151 yero ucnoanbsyercst pynkuusa CYMM?

A) U151 IOIY4YEeHMs] CYMMBI KBaIpaTOB YKa3aHHbIX YUCEI
b) nns nomydeHus cyMMBbl yKa3aHHBIX YUCeN *
B) nns nomyueHust pa3HOCTH CyMM YHCEN

I') nns nomyuyeHuUs KBajgpara yKa3aHHBIX YHCET

20. Yo gesaet Excel, eciu B cocTaBiieHHOi (popmyJie comepkuTcsi ommoka?

A) Bo3sBpamaet 0 Kak 3HauUCHUE STYCHKH

B) BBIBOOUT cOOOIIECHHE O TUIIE OIIMOKH KaK 3HAYCHHE
AYeUKH™

B) ucnpasnser ommobky B hopmyie

I') ynanser ¢popmyiy ¢ ommoKoit

21. last 4ero UCNoJb3yeTcsl IUAJI0roBoe OKHO KoMaH/sl ""@opma..."?

A) s 3anofiHeHUs 3anUce TaOIUIIBI™
b) nns dopmatupoBanus TabIUIBI
B) nns nposepku opdorpaduu Ha aucte

I') nns punbTpanuu 3anucei TabIUIBI 10 YCIOBUIO

22. Kakasi 13 CCLLIOK AIBJISIETCH A0COJIIOTHOM?

A) C22
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B) R1C2
B) $AS$5*

T) #AHS

23. YnopsiiouuBaHue 3HAYEHHU I TUATIA30HA sT4YeeK B ONpeaeIeHHOM MOC/1e10BATeIbHOCTH
HA3bIBAIOT...

A) ¢dopmaTtupoBanue
b) ¢unsrpanms
B) rpynnuposka

I') coptupoBka*

24. Kakoil KOMaH/I0 HY’KHO BOCI0JIb30BATHCH YTOOBI BCTABUTH B cTO/10eN ynca ot 1 10
105007

A) xomanpa "3anonHuts" B MeHto "[IpaBka"*
b) xomanpna "fueiiku..." B MeHto "BceraBka"
B) komanna "Sueiiku..." B MeHto "®opmar”

I') xomanpa "3amenuts..." B MeHto "[IpaBka"

23. Kakoe (popmaTupoBaHue NpuMeHUMO K siyeiikam B Excel?

A) obOpamJieHue U 3auBKa
b) BwIpaBHUBaHUE TekcTa u popmar mpudra
B) Tum naHHBIX, ITUPHUHA U BBICOTA

I') Bce BapuaHThI BEpHBI *

TecToBbIe 3a1aHuA
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[TepedyeHsr BOpoCcoB 1st OLIEHKH ypoBHS chopmupoBanHocTr komneTeHmu OK-6 Ha
arare «Y MeHUs»

4. Cucrema ynpasiienusi 6azamu 1anubix Microsoft Access

1. Kakoii TUII OTHOLIEHUI YCTAHABJIUBAETCH MEKAY ABYMS TA0JUIIAMU NIPH UX
CBAI3bIBAHUM ?

A) TlogxoasT Bce MepeunCcIeHHBIE OTBETHI *
b) Onun k ogHOMy
B) Onun ko MHOTHM

I') MHoro k ogHOMY

2. ApxuTeKTypa 0a3bl JAHHBIX COCTOUT U3 CJIEIYIOLIUX YPOBHEH:

A) nH()OIOTHYECKOT0, JATATOIMYECKOT0 U (PU3HIECKOTro *
b) nepBuuHBIi, BTOPUYHBIN U TPETUUHBIN
B) HauanbHBIN, CpeHUN U BHICOKUIT

I') mpocToii, CpeTHHI B CTIOKHBIN

3. O0bI1YHO NpOoEeKTHPOBaHUE 0a3bl JAHHBIX MIOPYYaeTcs:

A) AnmuHuCTpaTopy 6a3bl JaHHBIX *
b) Ynpasnstomiemy 6a30ii TaHHBIX
B) IlpoexTupoBuKy 6a3 1aHHBIX

I') [InanupoBImKKy 6a3 TaHHBIX

4. Yto 03Ha4aeT — ONMCAHHE, BHINOJHEHHOE € NCIO0JIb30BAHHEM MPUPOAHOTO A3bIKA,
MaTteMaTudeckux gopmyJi, Tadaull, rpa)MKoB U APYTrUX CPeICTB, KOTOPbIe MOHATHDI
BCeM JIIJSIM, PA00TAIOIMM HA/l IPOEKTUPOBAHNEM 0a3bl JAHHBIX?

A) Madonoruyeckas Moaenb 0a3bl TaHHBIX *
b) S3p1k0oBast MoeNb 0a3bl JaHHBIX
B) Maremarnueckas Mojielib 0a3bl JaHHBIX

I') Tabnuanast MoJienb 0a3bl TaHHBIX

5. HazoBuTE OJHY M3 IPOCTEHIIMX CHCTEM YIPABJICHHUS PEJsIIHOHHBIMYU 0a3aMM JaHHBIX,
KoTopas BxoauT B naker Microsoft Office?

A) Microsoft Access *
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b) Microsoft Word
B) Microsoft Excel
I') Microsoft Power Point

6. C xakuM pacuIMpeHueM CO31aI0TCs MPOEeKTHI 023 JaHHBIX B Iporpamme Microsoft
Access?

A) .mdb *
b) .bmp
B) .avi

I') .com

7. O0bexTaMu 0a3bl JaHHBIX B Microsoft Access sBJasoTcsa?

A) IMogxoasT Bce mepeuncieHHbIe OTBETHI *
b) Tabmuis! 1 3ampock
B) ®opmbl 1 oTueTs

I') Maxkpocsl

8. UTo Ha3bIBaeTcs OCHOBHBIM, 00513aTeJIbHBIM 00beKTOM (aiijia 0a3bl JaHHBIX, B
KOTOPOM XpaHHMTCA MH(pOPMALHs B BH/Ie OJHOTHIIHBIX 3aMuceii, KOTOpPbIe B CBOIO 0Yepeab
COCTOSIT M3 COBOKYITHOCTEH OT/IeJIbHBIX MOJIel?

A) Tabnuua *
b) 3anpocer
B) ®opmbl 1 oTueTh

I') Maxkpocsl

9. HazoBure cnoco0bI co3aganusa tadoaul B Microsoft Access?

A) B pexume KOHCTPYKTOpa, P MOMOILM MacTepa, IIyTeM BBEACHUSI JaHHBIX *
b) B pexxnMe npoekTupoBIINKa, MacTepa, MJIaHUPOBILINKA
B) B pexxnMe m1aHupoBILIMKa, KOHCTPYKTOPA, MPOSKTHUPOBIINKA

I') B pexxume mactepa Tabsmil, Mactepa Gopm, MIIAHUPOBIINKA 3aTaHUIA

10. Kakue npexycmorpenbl B Microsoft Access TUIIBI TaHHBIX?

A) TlogxoasT Bce MepeurciIeHHbIE OTBETHI *
b) UucnoBoi, TEKCTOBBIN U JIEHEKHBIN

B) lara/Bpems, mone MEMO, cueT4uk v TOTHYECKUI
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I') [Tone o6wvexta OLE

11. CxkoJbK0 CHMBOJIOB MOXKeT BMeInaTh « MM moJas»

A) 64 *
B) 128
B) 32
T) 30

12. B cniucke «CBolicTBa moJis» okHa «Tadauma» MoryT ObITh yKa3aHbl cIeAylolue
cBoiicrBa?

A) IloaxoasT Bce mepeuncieHHbIe OTBETHI *
B) Pasmep u popmar mosist, 9uciio JeCATUIHBIX 3HAKOB U MacKa OIS
B) Iloanuce noss, 3Ha4eHUE IO YMOJTYAHUIO

I') YcnoBue Ha 3HaueHue, 00s13aTenbHOE 110JIe

13. Kakoe «cBoiicTBO» 1moJist 0kHA «TaldaunbD» yKka3piBaeT pa3Mepbl TEKCTOBBIX I0JIeH
ornpeaeeHHbIM KOJIUYeCTBOM CHMBOJIOB, OTPAHUYHMBACT YHCJIOBBIE MOJISI ONpe/ie/IeHHbIM
HHTEPBAJIOM 3HAYeHUil?

A) Pa3zmep nosns *
b) ®opmar nons
B) Yucno gecsITHYHBIX 3HAKOB

I') Macka BBoz1a

14. Kakoe «cBoiicTBO» noJist okHa «TadaunbD» 3a1aeT onpeneaeHHbI popmar
oTo0paKeHUs 1aT U YHCceJ?

A) ®opmar nons *
b) Pa3zmep nosns
B) Ywucno necsITHYHBIX 3HAKOB

I') Macka BBO/Ia

15. Kakoe «cBoicTBO» 10J11 OKHA «TabauubD> yCTAaHABJINBACT YMCJIO 3HAKOB MOCJIE
3anATOM B moJisix Tuna YucsoBoii u /[eHe:KHBIN

A) Uncno ecATUYHBIX 3HAKOB *
b) ®opmar nons
B) Pazmep nons

I') Macka BBOza
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16. Kakoe «cBoiicTBO» 10J11 OKHA «TadauubD> ycTaHaBJIANBAaeT (TOJbKO IJIs MOJIeH THIIA
TexcroBbiit 1 MEMO) cuMBoJIbI (hOPMATHPOBAHMS, TAKHE, HATIPUMEP, KAK «-» B MOJIAX
HOMEPOB TeJIe()OHOB, /IJIsl UX ABTOMATHYECKOT0 3aN0JIHEHHsI BO BpeMsl BBeleHUsA
JAHHBIX?

A) Macka BBojia *
b) [Moamnuce nosns
B) ®opmat nons

I') Pa3mep nons

17. Kakoe «cBOMCTBO» M0JIsl OKHA «Tadauubl» yKkasbiBaeTcsi KAk MOANUCH, KOTOPast
HCMOJIb3yeTcs B (pOpMATAX M 0THYETAX BMECTO HMEHHU 1oJisA?

A) loanuce mons *
b) ®opmar nosns
B) Pazmep nons

I') Yucno necsiTHUHBIX 3HAKOB

18. Kakoe «cBoiicTBO» m0J1s1 0kHA «TabauubD> 3a1aeT NepBUYHOE 3HAUEHHE, KOTOpPOE
ABTOMATHYECKH 3aHOCHTCSI B HOBYIO 3alIMCh?

A) 3HaueHue o yMOJIYaHUIO *
b) [Moamuce mosns
B) ®opmar nosnst

I') Pa3zmep nomst

19. Kakoe «cBoicTBO» 10J1s1 OKHA «TadauubD> orpaHnYMBaeT BBeJAeHHE TAHHBIX
3HAYEHUSIMH, KOTOPbIe COOTBETCTBYIOT pPaHee 3aJaHHBIM YCJI0BUSIM?

A) YcnoBue Ha 3HaueHHe *
b) 3nauenue no ymomuaHuio
B) Ioanuce momns

I') ®opmat nosist

20. Kakoe «cBoiicTBO» 10Jis1 0OKHA « Ta0Juub» ycTaHABJIAMBAETCS AJI51 JAHHBIX, KOTOpPbIE
JOJI’KHBI OLITH BBeJI€HbBI 0093aTEeJILHO?

A) Obs3arenpHoOe mose *
b) YcnoBue Ha 3HaueHue

B) 3nauenue no ymoigaHuto
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I') [Toanuce mosst

21. Kakoe «cBOMCTBO» 0151 OKHA « Tadauubn» mo3BoJser nojsiM tuna «TekcToBblii» n
«MEMO» umeTh CTPOKY HYJ1€BO JUIMHHBI (« »)?

A) Ilycteie cTpoku *
b) O6s3aTenbHOE TI0MTE
B) YcnoBue Ha 3HaueHue

I') 3nayeHune Mo ymoI4aHuUIO

22. Kakoe «cBOMCTBO» 10JI1 OKHA « TadauubDy yCTaHABJIAMBAET TONMOJHUTEIbHbIN HHIEKC,
KOTOPbI OCHOBAH HA YKA3aHHOM IoJie?

A) nnexkcupoBaHHble TOJ€E *
b) ITycteie cTpoku
B) O6s3arenbHOe moJIe

I') YcnoBue Ha 3HaueHue

23. O0bexT «@opMa» UMeeT TPH pe:kuMa padoThbl:

A) Konctpykrop, @opma, Tabauma *

b) IIpoextuposuiuk, @opma, Koncrpykrop
B) Otuets1, Tabnuiisl, opMsl

I') Koncrpykrop, ®opma, OTueTs

24. Ha3zoBute THIIBI 3anipocoB B Microsoft Access?

A) IMoaxoasT BCce mepeuncieHHbIe OTBETHI *
b) 3anpoc Ha BEIOOpKY
B) 3anpoc ¢ napamerpamu

I') [lepexpecTHbie 3anpockl U 3anpocskl SQL

25. Kakoii 3anpoc oTOMpaeT JaHHbIE ¢ OJHOH WM HECKOJIbKHUX Ta0JIuIl, a MOTOM
oTo0paskaeT UX B HeOOXOAUMOM NOpsAKe?

A) 3anpoc Ha BBIOOpPKY *
b) 3anpoc ¢ napamerpamu
B) IlepexpecTHble 3ampocsl
I') 3ampocer SQL
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26. Kakoii 3anpoc nIpu HCIOJIB30BAHMH 0TO0OpPakaeT B CBOEM ANAT0T0BOM OKHe
NpurJjanieHue BBeCTH JaHHbIe, HAIIPIMep, YCI0BHS Ha ABe 1aThl?

A) 3ampoc ¢ mapamerpamu *
b) 3anpockl Ha n3MeHeHne
B) 3anpoc Ha BEIOOPKY

I') IlepexpecTHbIE 3a11pOCHI

27. Kakue 3allpoOChbl 0T06pamamT CTATUCTHYCCKHUE pPACUYCThI (cyMMa, KOJIM4eCTBO 3amuceii
H cpeaHee 3Haqe1me), KOTOPbI€ BBINMOJHAKTCH 110 JAHHBIM U3 OTHOI'O 11O Taﬁﬂl/lllbl?

A) IlepekpecTHbie 3amIpOCH *
b) 3ampocer SQL
B) 3anpoc Ha BbIOOpKY

I') 3anpoce! Ha U3MEHEHHE

Ilepeuens Tem pedepaTos

[lepedyenb BOPOCOB [Tt OIIEHKH YpoBHA chopmupoBanHOocTH KommereHnmn OK-6 Ha
Jrare «YMEHUA»

1. Hcropus pa3BuTusi HHPOPMATHKH.

2. OcobeHHocTH (GYyHKIIMOHUPOBaHUS NMepBbIX DBM.

3. HMudopmarusanus obiiecTBa: OCHOBHbIE ITPOOIEMBI Ha MMyTH K JIMKBUAALUN
KOMITbIOTEPHOI 0€3rpaMOTHOCTH.

4. OcHOBHBbIE 3Talbl UH(POPMATHU3ALNH OOIIECTBA.

5. HMudopmaruka u ynpaBieHUe COLMATbLHBIMU ITPOLIECCAMHU.

6. HMH}opmanMOHHBIH A3BIK KaK CPEJCTBO MpeICTaBICHH HHPOpMAaIIIH.

7. Coznanue, nepepaboTka U XpaHeHHEe HHPOPMAIINH B TEXHUKE.

8. OcHOBHBbIE cIOCOOBI MPECTABICHHS HH(OPMAIIMK U KOMaH/1 B KOMITBIOTEPE.

9. [IlocTpoeHne NHTEIUIEKTYAIbHBIX CUCTEM.

10. KoMmbroTepHasi peBOJIIOLMS: COLUAIBHBIE IEPCIEKTUBBI U ITOCIIEICTBUS.

11. UndopmanioHHbIE TEXHOJIIOTUHU B JESITENILHOCTH COBPEMEHHOTO CIIELUATUCTA.

12. IlpoGnema nHGOpPMALIMU B COBPEMEHHOMN HayKe.

13. Tlepenaya uadopmamu.

14. Jluckperusanusi HEPEPhIBHBIX COOOLICHUH.

15. HemnpepsiBHast U TUCKpeTHAs MH(OpMAIHsL.

16. IIpoGnema nzmepeHuss HHGOpPMAIIH.

17. Vuadopmanus 1 3BOIOLUS )KUBOW IPUPOIBI.

18. UndopmanioHHble IpOIECCH B HEXKUBOM IPUPOJIE.

19. Marepus, 3Heprus 1 HHPOpPMaLHU.

20. ITo3naHue, MpIIUIEHUE U HHPOPMALIHSL.

21. CgoiicTBa HH()OPMALIMOHHBIX PECYPCOB.

22. Nudopmanus 1 co3HaAHUE.

23. Hcropus koaupoBaHUs HHPOPMAIIH.

24. CumBoIIBI U anaBUTHI TSI KOAUPOBAHUS HHPOPMAIUH.
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25. KonupoBanue u muppoBaHue.

26. CkaHHMpOBaHHE U CHCTEMBI, 00ECIIEUHBAIOLINE PACTIO3HABAHUE CUMBOJIOB.

27. CoBpeMeHHBIE CITOCOObI KOJUPOBaHUA HHPOPMALIUU B BHIYUCIUTEIBHON TEXHUKE.

28. Pa3HOBMIHOCTH KOMIIBIOTEPHBIX BUPYCOB U METO/IbI 3AILUTHI OT HUX.

29. BceemupHas cetb IHTEpHET: JOCTYIIBI K CETU U OCHOBHBIEC KaHAJIBI CBSA3H.

30. OcHOBHbIE IPUHIMIIBI (PYHKIIMOHUPOBaHUS ceTH VIHTepHeT.

31. Pa3HOBUAHOCTH OMCKOBBIX cUCTEM B MIHTEpHETE.

32. IIporpammel, pa3paboTaHHbIE I PAOOTHI C JIEKTPOHHOM MOYTOM.

33. becnpoBoaHoi IHTepHET: 0COOEHHOCTH €ro (PYHKIIMOHUPOBAHMSL.

34. Cucrema 3amuthl nHpopmanuu B MHTEpHETE.

35. CoBpeMeHHBIE IPOrPaMMBI IEPEBOIUUKH.

36. DJEKTPOHHBIC JICHEKHBIE CHUCTEMBI.

37. Ortudeckue HOPMbI TOBEIEHUS B UH(OPMAIIMOHHOM CETH.

38. IlpeumymiecTBa 1 HEAOCTATKU PabOThI C HOYTOYKOM, HETOYKOM, KapMaHHBIM
KOMITBIOTEPOM.

39. IIpunTepsl 1 0COOEHHOCTH UX (PYHKIIMOHUPOBAHMUS.

I[pyra;[ TEMAaTHKa MOXET OBITh COIIacoBaHa CTYACHTOM C IIPEIIoAaBaTCIICM.

JlaGopaTopHble 3a1aHusl

[lepeuens BOmpOCOB Isl OLIEHKU YpOBHS copmupoBaHHOCTH kKomreTeHIMn OK-6 Ha
stane «Brnagenus»

Tema 1.
- opmMaTUPOBAHKE TEKCTA TE3UCOB C PUCYHKOM;
- Habop TekcTa ¢ (opMyIoH, TaONHIIeH U MHOTOYPOBHEBBIM CITHCKOM;

- YHNOPSJOYMBAHHME CTPYKTYPbl JIOKyMEHTa, BbIOOp CTHJIEH 3arojlOBKOB pa3HOTO YpPOBHS,
CO3/IaHHE OIJIABJICHUS JOKYMEHTA

- co3laHue OJaHKa (HampuMep, aHKETHbIE TaHHBIE), UCIIOJIb3Ys TaOIUILy JUIsl pa3METKHU OJlaHKa U
I10JI4 q)OpM JUIA 3aIlIOJIHSAEMBIX HOJ'IGﬁ; YCTAaHOBKa 3alIUTbL OnaHka H COXpPAaHCHUC €ro Kak
11a0JI0Ha JJOKYMEHTA.

Tema 2. Co3pmaiiTe mnpe3eHTalUui0 (HE MeHee IEeCSITHU CIaijioB), COJAEPIKaIlyl0 HAarJIsIHbIN
yueOHBII MaTepuai B KOHTeKcTe Baieil oOpa3oBarenbHON 001aCTH.

[lepeyeHb BONpOCOB ISt OIIEHKH YpOBHS copmupoBanHocTH KommereHmn OK-12 Ha
stane «BraneHus»

Tema 3. Ocdopmute TabmuIy, COACPXKALIYI0O OLEHKH CTYAEHTOB 110 pa3HBIM KypCaM.
[Tocuuraiite oOmuMit cpeaHuil Oan Mo KaxIOMy Kypcy M CpeiHui Oan 3a roj uis KaxIoro
CTyAEHTa. B OTAENbHBIX CTPOKaX HMXKE TaOJMIBI BbIBEIUTE (MCHOJB3YsS COOTBETCTBYIOIIHE
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(GYHKIIMM) MUHUMAIBHBIH M MaKCUMaJbHBIM cpeaHue Oamuibl ¥ (GaMUIIUK CTYIEHTOB, HX
noyuuBiue. [loctpoiiTe nuarpaMmmy oO0IIeH yCrieBaeMOCTH CTYACHTOB 10 KypcaM.

[lepedyeHb BOIpOCOB ISt OLICHKH YpOBHs copmupoBanHocTH KommereHimu OK-12 na
srane «Bragenus»

Tema 4. 3ananue 1. Co3naiite 6a3y naHHBIX «AKaaeMus». basza g1aHHBIX JODKHA conepxarthb 4
B3aUMOCBSI3aHHBIX TaOymibl: Cmydenm, I pynna, Cneyuanrvnocms u @axyivmemn.
Tadoauna CtyaeHr:
- N 3a4eTHON KHMXKH — KJIIOUEBOE T10JI€, AITMHHOE LIE10e
- N rpynnel — unucnoBoe nose, nenoe
- ®UO — rekcroBoe nojue 15 cuMBOIOB
- Jlara poxxaeHus — 1ojie TUIa «aaTa»
- Kommepueckuii — norudeckoe moJie (BKJI/BBIKII)
Tadauuna I'pynna:
- N rpynne! — ki1ro4eBoe moJie YUCIOBOIO THIIA, LIET0e
- N cneunanbHOCTH — YHCIIOBOE M10JI€, JUTMHHOE LEJI0e
- N ¢akynprera — yncnoBoe nosue, 6aiiToBoe
- Kypc — uncnoBoe nose, 6aiitoBoe
Tadauuna PakyabTeT:
- N ¢akynbpTera — KIIH04YEBOE 110JI€ YUCIOBOrO TUIMA, 6aliTOBOE
- HaummenoBanme ¢akynpreTa — TeKcTOBOE 1MOIIE, 30 CHMBOJIOB
- JlekaH - TecTtoBoOe I0jie, 15 CUMBOJIOB
Taéanna CriennajabHOCTD:
- N cneunanbHOCTH — KIIFOUEBOE I10JI€ YUCIOBOTO TUIIA, JJIUHHOE L[E10e
- HaumeHoBaHue cieIManbHOCTH — TEKCTOBOE 1oJ1€e, 40 CUMBOJIOB
- CroumocTp 00yueHUs — JEHEKHOI'O THUIA.
3ananme 2. Haiiaure cTynieHTOB, haMUIINs KOTOPBIX HAUMHACTCA Ha 3a/laHHYIO OYKBY,
Hanpumep Ha OykBy «B». CIUCOK HaliJEHHBIX CTY/IE€HTOB JIOJIKEH OBITh YIIOPSAI0UYEH 110
andasuty. [l morcka HCHOIB30BaTh pacIMPeHHbIH PUIAbTP.
3aganue 3. Haliqute cTy1eHTOB, pOJIMBIIUXCS B 3aJJaHHOM I'oJly, Hanpumep B 1994 r.

3ananme 4. Haiinure cTyA€HTOB, pOAMBIIMXCS B 3aJaHHOM rOAy U OAY‘I&IOIJ_II/IXC}I Ha
KOMMEpYECKON OCHOBE B 33JJaHHOM TpyIIIeE.

3aganue 5. [IpenBapuTenbHO co3/1aB, BBEIUTE JaHHbIe B Tabnubl: I'pynna, @axkyabrer,
CnennanabHOCTBD.

3ananme 6. Coznaiite cBOJHYIO TaOIMIly 1O JaHHBIM TabauIibl I'pynna, nokas3siBaronIyo
pacnpeneneHus CTyIeHYeCKUX TPy 110 CIEeNHATbHOCTAM U (aKyJIbTeTaM.

3ananue 7. YCTaHOBHUTE CBSI3W MEXIy JaHHbBIMUA Tabnui Mdakyabrer, CneumajabHOCTD,
I'pynna u Crynenr.

Jdomamnsisi KOHTpoJbHas padora 1

[lepeyeHb BOTMPOCOB ISl OIICHKH YpoBHs chopmupoBanHocTH KomrereHmn OK-6 Ha
srane «BnaneHus»
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1. Odopmutrs u mpenctaButh cpeactBoMm MS Word marepuansl ydyeOHOro Ha3HAuYCHUS,
OpUTHHAJI-MAKET KOTOPBIX COJEpKan Obl OOBEKTHl APYTUX NPUIOKEHUH (B TOM 4YHCIEe U
rpagu4YecKrx) ¥ UMeJl Obl TUTIEPTEKCTOBYIO CTPYKTYPY.

2. Cozpgatp OaHK TECTOBBIX 33JaHUHl B KOHTEKCTE CBOEH 0Opa30BaTENbHOW OOJNIACTH H
KOHBEPTUPOBATh €r0 B U3Y4YEHHYIO TECTOBYIO 000JI04Ky. TecToBble 3a7aHUs JOJDKHBI OTBEYaTh
TpeOOBaHUAM, NPEIbSBIAEMBIM K UX CO3/IaHUIO U MpejacTaBieHuto. CreHepupoBaTh HE MEHee
TpeX TeCTOB (IpUMepHO, 1o 50 3a7aHuii).

3. Odgopmuts MaTepuan yueOHOro 3aHATUSI CBOEH 00pa3oBaTeIbHON 00JIACTH B BUJIE OpPUTHHAII-
MakeTa, KOHBEPTUPOBAHHOTO B TIEPEHOCHUMBIA ¢dopMaT, U CO3/1aTh MYIbTUMEIUWHYIO
npesenTanuoo. [Ipenmonaras B y4eOHBIX MarepHuajax TECTOBYIO (HhOpMy KOHTpPOJS, CO3AATh
TEeCTUPYIOIIHI MOoyb B cpenie MS Power Point.

JomaniHss KOHTPoJbHAas padora 2

[lepeyeHb BOIpOCOB Jisi OIICHKH YpOBHsS copmupoBanHocTH KomnereHin OK-12 na
srane «BrnageHus»

1. Odopmurts, ucnonsiys BozmMoxkHocTd MS Excel, ananor 31eKTpOHHOTO KypHasla y4aluxcs C
OTMETKAMH I0 Pa3HbIM JUCHUIUIMHAM (KOTOPBIM OYAYT COOTBETCTBOBATH OTAEIBHBIC JIHCTHI),
CpeaHUM OauioM MO KaXKIOMY MpeAMeTy. B OTIeNbHBIX CTpOKax HMKE TaOJIHIIbI BBIBECTH,
UCIIOJIB3YSl COOTBETCTBYIOIINE BCTPOCHHBIE (DYHKIIMH, MUHUMAIIbHBIN 1 MaKCUMaJIbHBINA CpelHue
Oamnpl W pamunuu  yyammxcs, uxX mnoiy4uBimme. [locTpouTh auarpamMmy, OTPa)KaIOLIYIO
JUHAMHUKY OOIIEH yCIeBaeMOCTH YyYalllUXCS MO AMCHUILTUHAM (3aBUCHMOCTbB: JAMCLUILIMHA —
o0l cpeHmii Oa yJammxcs).

2. Vicnonp3ys BOBMOKHOCTH U HHCTpyMeHTapuii MS Excel, co3mate TecTHpyIOIIyI0 IpOrpaMmy
(mpumepHO 10 TeCTOBBIX 3a/1aHui), yaUThIBast TpeOOBaHUs K €€ UHTepdeicy.

Ilepeyenb BONpoOCoOB K 3a4eTy
Kak ycraHaBiuBarOTCs IapaMeTpbl CTpaHullbl B penakrope MS Word?
[Ipenna3sHaueHwe pa3phiBa CTPAHUIIL.
KakoBbl OCHOBHBIE CTHIIM OPOPMIICHUS JOKYMEHTa?
OxapakTepu3yiiTe Ha3HAYEHUE KaXI0W KHOIKH MAHETIH HHCTPYMEHTOB «Pucosanuey.
Yro Takoe TEKCTOBOE TOJIE B KaK €ro CO3/1aTh?

Kak ¢ momol1p10 TeKCTOBOTO MOl pa3MECTUTh TEKCT OBEPX PUCYHKA?
Kak co3mate oOpamiieHne BOKPYT TEKCTOBOTO TTOJISI U 3aTIOJTHUTH €T0 IIBETOM?
8. Kak 3akpyriuTh yriibl y paMKu TeKCTa U JOOaBUTh TEHb?
9. Kak pa3mecTuTh B TEKCTOBOM I10JI€ PUCYHOK?
10. Yo menaTh, €CaIu TEKCT HE IMMOMEIAETCS B CO3JaHHOE TEKCTOBOEC 10JIE?
11. JIns vero npeanasnaveHa mporpamma WordArt, u kak et BOCHOIb30BaThCs?
12.  IIponmemoHCTpUpYiiTe Ha MpUMEpe Ha3HAYEHUE KHOIOK raHenn nHeTpymeHToB WOordArt.
13. Kak otpenaktupoBaTh 00bekT WOrdArt?
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14. Kakne cnocoObl MOXXHO HCIONB30BaTh Ui KOMHPOBAHUS OTPBIBHBIX TEIE(POHOB B
HaCTEHHOM OObSIBICHUM?

15. Cnoco0bl pa3MemieHus B JOKyMEHTE TaOJIHII.

16.  Yro BXoauT B noHATHE (popmMaTa TaOIULIBI?

17.  Kak ordopmarupoBath TabIHIly, HCHIOIB3Ys CTAHIAPTHBIE CTUIH O0POPMIICHHS?

18.  Kak momectuts B Tabauiy Gopmyiy, npaBuia e€ 3anucu?

19. Kak 106aBuTh B TaOJIUIly CTPOKY WITH CTOJIOEIT?

20. Kak ynamuTe comepumoe siMelKH, CToJI011a, CTPOKH?

21.  Kak yganuTthp s4eiKy, CTPOKY, CTOJIOCL C UX COAECPKUMBIM?

22.  IlepeuuciuTh crocoObl BBIMOJHEHHS BBIYUCICHUN B AJIEKTpOHHOW Tabmuie Microsoft
Excel.

23. Kak m3menuts Gpopmymny?

24. Kak no0aBuTh HOBBIN JUCT?

25. Kak nepenmeHoBaTh (IEPEMECTUTH, KOIIUPOBATh, YJAINUTD) JIUCT B KHUTE?

26. Kaxk cozgate nuarpammy?

27.  Kak orpenakrupoBarh JuarpaMmy Iociie Co31anus?

28. KakoBBI 0COOEHHOCTH 3a/IaHUs JTOTUICCKUX (PYHKITHIT?

29.  Kak co3gaTh CIMCOK OTBETOB JUIsl TECTA C BHIOOPOUHBIM OTBETOM?

30. Kak o0beauHUTDH AUEHKU, N3BMEHUTH BbIpaBHUBaHUE TEKCTa?

31. Crpykrypa 6a3bl qannbix. OcHoBHble noHsATHS CYB]l Access.

32. 3anojHeHue U PeJaKTHPOBAHNUE TAOIUIIBL.

33. CBs13aHHbBIE TaOJIMIIEL.

34. TexHuKa co3manus CBsI3eH MEXIy TaOIHIIaMHU.

35.  Co3znmanue u HCIOJIb30BaHKE (HOpM.

36.  dopmupoBaHME 3aIIPOCOB U OTYETOB.

37.  Kak u3MeHuTH pa3mMeTKy ciaiiga B nporpamme Microsoft Power Point?

38. Kak HacTpouTh LIBETOBYIO cXeMy ciaiiia?

39.  Kak HacTpouTh 3ByKOBO€ CONPOBOXKICHHE aHUMALIMOHHOTO 3¢ pekra’?

40.  Kak u3MeHUTb MOPSAI0K aHUMAIMH (BpeMs aHUMAaIim)?

3. MeTtoanueckue MaTepuaJbl, ONpeae/siionme nNpoueIypbl OLeHUBAHUS 3HAHUN, YMEHUI,
HABBIKOB U (MJIN) ONbITA 1eATEIbHOCTH, XapaAKTEePHU3YIOIIUX 3Tanbl (OPMHUPOBAHUA
KOMIIeTeHIMH

PedTUHI-IJIaH JUCHUIIINHBI

3auer
Buabl yueGHoii 1eTeJIbHOCTH CTY/IEeHTOB bann 3a Yuciio Bamner
KOHKpETHOE | 3allaHuit
3a MunuManbubli | MakcuMalIbHBIN
3aJlaHie
CeMecTp
Monayas 1 0 50
Tekymmii KOHTPOJIb 0 25
1. YcTHBIi onpoc 5 2 0 10
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2. KoHTpOJIb BBINIOJIHEHHUS M TPOBEPKA OTYETHOCTH 15 1 0 15
Mo 1abopaTopHBIM paboTaM

PyGe:xHbIl KOHTPOJIb 0 25
1. lomaurnsis KOHTpoJbHas pabora 1 10 1 0 10
2. IloaroToBka pedepara o TeMam 15 1 0 15

CaMOCTOSITENIFHBIX paboT

Monyas 2 0 50
Tekyuuii KOHTPOJIb 0 25
1. Vernslit onpoc 5 2 0 10
2. KoHTpOJIb BHITIOHEHHS U TIPOBEPKA OTICTHOCTH 15 1 0 15

10 JTabOPaTOPHBIM paboTam

Py06e:xHbIl KOHTPOJIb 0 25
1. lomaunsiss KOHTpoJIbHAs pabora 2 10 1 0 10
2. Tectuposanue / [ToAroToBKa Mpe3eHTanuu 15 1 0 15
Hroro: 0 100
IMoompureabHbIe 0aTbI 0 10
1. BreInojHeHHE NOIOJHUTEIIBHBIX 3aJaHu 0 5
2. YuacTHe B CTYACHYCCKOH KOH(EPEHIIH 0 5
IocemaemocThb (0a/J1bI BLIYUTAIOTCS U3 00LIel CyMMbI HAOPAHHBIX 62J1710B)
1. TIlocemieHue NEKIMOHHBIX 3aHATUN 0 -6
2. Tlocemienue 1abopaTOPHBIX 3aHATHI 0 -10
HroroBrlii KOHTPOJIH 0 0
3auer 0 0

Pe3ynprarhl 00yueHUs MO AMCUUIUIMHE (MOAYNIO) Yy OOYYarolIMXCs OLEHMBAIOTCA I10
UTOTaM TEKYILEro KOHTPOJS KOJIMYECTBEHHOW OLEHKOM, BBIPA)KEHHOM B PEHTHMHIOBBIX Oaiax.
OneHke NOMJIEKNT KaXk10€ KOHTPOJIBHOE MEPOIIPUATHE.

[Ipn oneHuBaHuM CPOPMHUPOBAHHOCTH KOMIETEHIIMH MPHUMEHSETCS YEeThIPeXypOBHEBAS
LIKaJIa «HEYAOBJIETBOPUTEIBHOY, YIOBIETBOPUTEIBHOY, «XOPOLIO», «OTIUYHO.

MakcumanbHBI OaJlT MO KaXJAOMY BHJIY OIIGHOYHOTO CpEACTBA ONpENeseTcs B
pelituHr-Tuiane u BeipaxkaeT nosHoe (100%) ocBoeHne KOMIETEHLIUH.

YpoBeHb cHOpMHPOBAHHOCTH KOMIIETEHIIMH «XOPOIIO» YCTAHABIMBAEeTCs B Clydae,
KOTJja 00beM BBINOJIHEHHBIX 3aJIaHHI COOTBETCTBYIOIIETO OIIEHOYHOTO CpeacTBa cocTaiseT 80-
100%; «ynoBineTBOpUTENbHO» — BbINOJIHEHO 40-80%; «HEYAOBIETBOPUTENHHO» — BBIOJIHEHO 0-
40%

Pelitunroserii Oajr  3a BBIDOJHEHHWE YacTH IJIM [OJHOIO O0BEMa 3ajaHuil
COOTBETCTBYIOIIETO OLIEHOYHOT'O CPEJICTBA BBICTABISETCS 1O (hopMmyIIe:

PeittuaroBeIit 6amt = k X MakcuMalTbHBIN Oall,
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rae k = 0,2 nmpu ypoBHE OCBOEHHs «HEYAOBJIETBOPUTENIbHO», k = 0,4 Tpu ypOBHE OCBOCHUS
«ynoBieTBOpuTenbHO», k = 0,8 nipu ypoBHe ocBoeHus «xopouio» 1 k = 1 ipu ypoBHE 0CBOEHUS
«OTJIMYHOY.

OneHka Ha JTane NpOMEKYTOYHOW aTTeCTallMM BhICTaBIsAETCs coryacHo Ilomoxxenuro o
MOJyJbHO-PEHTHHIOBOM cuCTeMe 00yUYEeHHS U OLICHKH YCIIEBaeMOCTH cTyneHTOB baml'Y:
Ha 3a4ere BbICTABIIICTCS OLICHKA:
* 3a49TeHO - ipu HakorieHUH oT 60 10 110 peliTuHroBEIX OaToB (BKIHOYas 10 MOOMIPUTETHHBIX
6ayuioB),
* HE 3a4TEHO - MpH HaKomIeHH! oT 0 10 59 peHTUHTOBBIX OaJIIOB.

IIpu nonydeHnM Ha dK3aMEHE OLEHOK «OTIIMYHO», «XOPOLIO», «yIOBIECTBOPUTEILHO», HA
3a4€Te OICHKH «3a4T€HO» CUMTACTCSA, YTO PE3YJIbTaThl OOyUeHHs MO JUCHUIUIMHE (MOMIYIIO)
JOCTUTHYTHI U KOMIIETCHIIMU Ha JTale U3y4yeHUs AUCHUILUINHBI (MOAYJIsA) CPOPMUPOBAHBI.
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